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Individuals Risk Control Measures Notes/Additional Control Residual

Hazard Risk at risk Rating What are we doing now? Measures Risk

Staffing & Serious All building High | O Currently any person developing a new continual cough Ensure staff lists are maintained. | Medium
spread of respiratory users or a temperature in excess of 37.8°C or anosmia whilst at
Covid-19 virus | illness, death | including work must be sent home and advice re booking a test Ensure staff daily registers are
to staff, staff, and self-isolating offered. completed accurately to help
children and children, https://www.gov.uk/government/publications/covid-19- | with tracing.
families catering, stay-at-home-guidance

cleaning & O Staff should NOT present at the club if they or anyone in | Ensure staff understand this is

site staff their household are exhibiting any of the related part of their duty of care.

symptoms of Covid-19.

O Staff have been asked to declare any underlying medical

conditions and/ or pregnancy.
https://www.gov.uk/government/publications/staying-
alert-and-safe-social-distancing

O Staff travelling into work on public transport should

travel in own clothes and change into work clothes once
they have arrived at the setting. Staff must follow
guidance and wear a face covering whilst travelling on
public transport.

O Staff who work in the attached school or FWBC should

not enter the club during operational hours.



https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing

Individuals Risk Control Measures Notes/Additional Control Residual
Hazard Risk at risk Rating What are we doing now? Measures Risk
Children & Infection All building High Children attending the setting who exhibit signs of a new | In-ear thermometer — as above. Medium
spread of spread users continuous cough or a temperature in excess of 37.8 °C
Covid-19 virus | leading to including or anosmia will be assessed by staff and parents asked to | Identify quarantine area for
to staff, serious staff, collect them. children and identify toilet
children and respiratory children, Parents will be advised to book a test. arrangements
families illness, death | catering, https://www.gov.uk/guidance/coronavirus-covid-19-
cleaning & getting-tested Health declaration form to be
site staff If a child presents unwell to a member of staff on arrival, | completed by all families prior to
showing symptoms of Covid-19, the child will not be first attendance.
given admittance and instead be sent home and advice
on booking a test and self-isolation offered.
If a child needs to be sent home after exhibiting
symptoms, they will be moved to an isolated area of the
room where a safe distance of 2 meters can be
maintained. Such individuals will be monitored by a
member of staff.
Any siblings living in the same household will also be sent
home.
Club staff to inform the school headteacher/deputy and
FWBC lead practitioner regarding any case of suspected
or confirmed Covid-19 concerning staff or children.
Children’s bags, coats and personal belongings will not be
brought into the club room but left in individual spaces
along the wall in the corridor outside the club room.
Inadequate Infection All building High An enhanced cleaning schedule will be completed by Carry out inventory check of Medium
cleaning & spread users staff and by the school caretakers and cleaning staff this | cleaning and sanitary products
spread of leading to including includes frequently touched surfaces and shared areas and stock at regular intervals,
Covid-19 virus | serious staff, used by different groups. restocking, as necessary.
to staff, respiratory children, The multi room will be cleaned every afternoon from
children and illness, death | catering, 2.30pm by club staff prior to the club commencing.
families cleaning & Staff should wear disposable gloves and aprons when
site staff cleaning.



https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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After use, the isolation area and designated toilet will be
cleaned by cleaning or site staff using normal proprietary
cleaning products.
https://www.gov.uk/government/publications/covid-19-
decontamination-in-non-healthcare-settings

Toys and resources will be allocated to individual
children upon request and will be removed and cleaned
after each use.

Individual stationary wallets will be allocated to every
child who attends.

Toys and hard surfaces will be cleaned at the end of the
day.

As an additional support a Deep Cleaning Company has
been identified to ensure that if a breakout is detected
they will attend at short notice to sanitise the whole
building and contents.

All bins will be lined, and the liner removed at the end of
the day, sealed/knotted and placed in the outside bins by
clubstaff.

Double bin bags to be placed in the waste bins in the
toilet area and isolation area.

Regularly check stocks of cleaning chemicals, liquid soap,
paper towels, tissues, toilet roll, bin bags etc. and
request additional supplies as necessary.

Ensure disposable tissues are available in each room for
both staff and children.

Minimise, or remove altogether, soft toys and other
more difficult to keep clean equipment.

Other equipment can be sanitised at the end of the day
but keep to a minimum.

Staff will be briefed regularly, at least in line with
changes to government guidance.



https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings

Individuals Risk Control Measures Notes/Additional Control Residual
Hazard Risk at risk Rating What are we doing now? Measures Risk
Inadequate Infection All building High Staff and visitors will be asked to wash their hands upon | Information posters are Medium
hand washing | spread users arrival in the staff bathroom and/or sanitise immediately | displayed around the setting as
& spread of leading to including upon entering the club room. appropriate.
Covid-19 virus | serious staff, Children will be instructed to wash/sanitise their hands
to staff, respiratory children, immediately on arrival and before and eating/drinking, Ensure all sinks have necessary
children and illness, death | catering, using the toilet, and after coughing or sneezing and not stock of hand gel, paper towels
families cleaning & to touch face (eyes, mouth, nose) with hands that are not | and lined bins are close by.
site staff clean. Restock, as necessary.
Wash with liquid soap & water for a minimum of 20
seconds (see hand wash guidance). Ensure all children, staff and
Alcohol based hand cleansers/gels (containing at least visitors attending understand
60% alcohol) can be used if soap and water are not how to wash hands correctly
available but is not a substitute for hand washing. and this is regularly revisited.
Sanitise sinks daily fully after
each session and key touch
spots throughout the session.
Inadequate Infection All building High PPE is not required to be worn other than for staff Ensure adequate bins and Medium
personal spread users members caring for children who display symptoms of tissues are made available.
protection & leading to including Covid-19.
PPE & spread | serious staff, If worn, and in order to minimise the risk to colleagues Ensure setting has a stock of all
of Covid-19 respiratory children, from used Personal Protective Equipment (PPE), it is advised PPE including disposable
virus to staff, illness, death | catering, essential that it is removed in a safe manner. To begin gloves, aprons, face masks and
children and cleaning & with, remove the apron. If you have worn gloves, eye shields. Restock, as
families site staff remove them next by turning them inside out in one appropriate.

single motion.

Disposable items should be placed in the bin
immediately.

Sneeze into a tissue or sleeve NEVER into hands. Wash
hands immediately after (as above).

Used tissues will be put in a bin immediately (as above —
all waste bins to be lined — preferably double-lined).

Ensure all staff and children
know the procedures to follow.

Signage as appropriate.




Individuals | Risk Control Measures Notes/Additional Control Residual
Hazard Risk at risk Rating What are we doing now? Measures Risk

Inappropriate | Infection All building High All to observe social distancing in line with government Daily sanitising as appropriate. Medium
social spread users guidance as much as practicably possible.
distancing leading to including https://www.gov.uk/government/publications/coronavir | Daily briefings to staff as
measures not | serious staff, us-covid-19-implementing-social-distancing-in- necessary, particularly as there
followed & respiratory children, education-and-childcare-settings. may be different staff covering.
spread of illness, death | catering, Collection of children from school classrooms will follow
Covid-19 virus cleaning & the one-way system implemented within school. Setting
to staff, site staff staff will collect from KS1 classrooms (year group 3,2,1, R
children and and N).
families Children will remain in a club bubble of no more than 15

until further review.

The club room will be divided into KS1 and KS2 areas.

Tables will be laid out with place markers to maintain

social distancing.

Outdoor play will be encouraged in Key stage groups.
Practical food | Infection All building High Practical food activities with children should not take Ensure all children new to Low
activities & spread users place. premises understand how to
spread of leading to including Catering — all food should be served on a clean, individual | dispose of food.
Covid-19 virus | serious staff, plate or preferably, individually packaged.
to staff, respiratory children, Drinks will be poured out for children by club staff and
children and illness, death | catering, cleaned in hot, soapy water after each use.
families cleaning & All trays and crockery will be cleaned in hot soapy water

site staff and rinsed and left to air dry.

Children will be asked to wash/sanitise their hands

before eating their food.

Kitchen waste to be disposed of as usual.

Children will be supervised at all times to ensure food

and drinks are not being passed around.
Visitors & Infection All building High Visitors (including parents) to the premises will be Ensure parents know pick up Low
spread of spread users discouraged and all non-essential visitors will be routines.
Covid-19 virus | leading to including cancelled, postponed or carried out outside opening
to staff, serious staff, times.
children and respiratory children, Only 1 parent/carer is permitted to collect children and
families illness, death | catering, social distancing should be maintained when queuing.
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https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-social-distancing-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-social-distancing-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-social-distancing-in-education-and-childcare-settings

Individuals Risk Control Measures Notes/Additional Control Residual
Hazard Risk at risk Rating What are we doing now? Measures Risk
cleaning & O When parents arrive to collect their children, they will
site staff ring the doorbell on the outside of the main FWBC
and visitors reception and children will be brought out by club staff.
O Staff shall sign the children out of the club as they are
handed over to a parent/carer.
O The door shall remain internally locked at all times to
prevent visitors accessing the club.
Managing Infection All building High [O Confirmed cases of Covid-19 following a positive test,
confirmed spread users engage in the NHS Track and Trace process.
cases of leading to including
Covid-19 virus | serious staff, O They must:
amongst staff, | respiratory children, > provide details of anyone they have been in close
children and illness, death | catering, contact with if they were to test positive for
families cleaning & coronavirus (COVID-19) or if asked by NHS Test and
Trace
» Self-isolate if they have been in close contact with
someone who tests positive for coronavirus (COVID-
19)
https://www.nhs.uk/conditions/coronavirus-covid-
19/testing-and-tracing/
https://www.gov.uk/government/publications/coronavir
us-covid-19-early-years-and-childcare-
closures/coronavirus-covid-19-early-years-and-childcare-
closures
O Contain any outbreak by following local health protection

team advice.



https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures

Individuals Risk Control Measures Notes/Additional Control Residual
Hazard Risk at risk Rating What are we doing now? Measures Risk

Section 1: Local Area Key Contacts

For COVID-19 queries redated 10 educationsl settngs

Sehon Putiic Health Team Puic heatth G sefion gov Lk
Enquries relaeng 10 issces and advice cutade of natonal

Qudance
Monday 1o Frday (0800 - 1700)
Oepartment of Education Coronavirus Kelphne 0800 048 bea7

Weekend and Bank Hobdays (1000 - 1600)

Sefion Comemunity Infection and Control Team 0151 295 X0
Ifecton prevention and cortrdl advice
Monday 1o Friday (0600 ~ 1700

To notty suspected outbreaks Publc Mealth England North West Health Protecton
Team

PHE North Waest Health Protecton Team 0044 225 0562

Monday o Friday (0600 ~ 1700

Out of Hours PHE Contact .
Public Mealth England fest on call via e Contact Pecple 0151434 82315

O Inform Ofsted of any confirmed case of Covid-19 and/or
if the nursery is advised to close.

Date Action Date RA Significant Shared with Staff
Further Action Required Completed Reviewed | ChangesY/N Date or N/A

This risk assessment must be read and followed in conjunction with other applicable risk assessments for the setting.

All current setting policies apply in relation to safeguarding and child protection, accident and iliness, emergency evacuation
and lockdown, EYFS.




