First Steps Enterprise Application Form



APPLICATION FOR EMPLOYMENT

APPLICATION FORM TO BE COMPLETED IN DARK INK, TYPED OR IN CAPITALS.  You should enter as much details as possible about yourself.
All forms to be e-mailed to: vacancies@firststepsenterprise.co.uk 

Post Applied for









Please tick yes if you like to go on our bank of worker
Yes

No 

Contact Details:

	Surname:
	First Name
	Title if used:



	Address:


	Daytime telephone Number:

Other contact Number (s):

E-mail address:


	National Insurance Number:


	Date of Birth (optional)


Current Employment (leave blank if not relevant)


	Name of employer


	Job title:

	Address:

Telephone Number:

Duties:
	Date Commenced:

Notice of current post:

Reason for leaving:

Current wage/salary:




Other previous Employment/Work.  Please include any voluntary and placement work as well as paid employment you may have undertaken

	Job title and employer
	Main responsibilities
	Dates
	Reason for leaving

	
	
	
	


Education and Training (Secondary and Further Education)

	From
	To
	School or College
	Exam (s) passed
	Grade
	Date

	
	
	
	
	
	


Training (Please give any training and all training attempted and completed)

	Date and duration
	Title of course (s)
	Qualifications and Skills Gained

	
	
	


Information in support of your application

Please use this section to tell us about your skills and experience (paid or voluntary) and qualities you have which you believe make you suitable for the post.  YOU SHOULD USE THE JOB DESCRIPTION AND DIRECTLY REFER TO THE PERSON SPECIFICATION.  Please DO NOT sends a CV as this will NOT be accepted.  Please use additional sheets if necessary and mark clearly your name and the position applied for.
Safeguarding, Child Protection & Disclosure and Barring Service (DBS)

Due to the nature of this employment, this post is subject to Disclosure and Barring Service checks.  You could be accepted for employment but not able to start until we receive your clearance.  Should clearance not be granted, the offer of employment will be withdrawn.  Further disclosures may be sought.  Please indicate if this acceptable.



YES



NO

Data Protection Act 1998

Are you willing to have your personal information relayed and observed by public funders?  This information will be used by these bodies for monitoring purposes only.



YES


NO

Are you willing for your personal details to be kept on a database?  This information will be kept confidential.



YES


NO

We will need to share your application form with children’s centres and other potential placements where you work. Do you give us permission to undertake this?


YES


NO

Other Information

	To the best of your knowledge, are you related to any member of the project team?  If so, please state:


	Name:

	Is you health generally good?


	YES                         NO

	Do you have special requirements for interview?


	Please state

	Do you hold a current full driving licence?


	YES                         NO

	Do you own a car you can use at work and be insured for?
	YES                         NO


References

Please give the names and addresses of two referees.  One should be your current or most recent employer or volunteer/placement setting supervisor.  Family members cannot stand as referees for this post.  We will take up references if you are shortlisted unless you indicate otherwise below.

	Name

Address:

Tel no:

E-mail: 

Relationship to you:

Can we contact this person prior to interview:

YES                 /            NO


	Name

Address:

Tel no:

E-mail:

Relationship to you:

Can we contact this person prior to interview:

YES                 /            NO




REHABILITATION OF OFFENDERS ACT 1974
If you have had any criminal convictions, please tell us about them in the space below.  Convictions will not necessarily prevent you from obtaining employment with us.  Some offences however may prevent you working with some of our clients and therefore we must make sure our records are correct.

Declaration (electronic signature/italics font permissible)
The facts contained in this application form and any supporting information are, to the best of my knowledge, true and complete.

Signed: 






Date: 





EQUAL OPPORTUNITIES

This will be detached and treated in confidence.  It will not be used in the selection process.

An important element of equal opportunities in employment is a system of monitoring who is applying for jobs with the organisation.  It is important to know how many applicants are from groups that are often discriminated against, how many are being short-listed and how many are being employed.  In this way an organisation can consider what positive action can be taken to ensure that employment opportunities are open to all section of the community.

This form will be detached from the completed application form.

1.
I would describe my cultural and ethnic origins as:

	White – British


	
	Black or Black British – other
	

	White – Irish


	
	Asian or Asian British – Indian
	

	White – other


	
	Asian or Asian British – Pakistani
	

	Mixed – White and Black Caribbean
	
	Asian or Asian British – Bangladeshi
	

	Mixed – White and Black African


	
	Mixed – White and Asian
	

	Mixed – White and Asian


	
	Mixed – other
	

	Mixed – other


	
	Chinese
	

	Black or Black British – African


	
	Other
	

	Black or Black British – Caribbean


	
	Prefer not to say
	


2.
Gender


Male




Female: 


3.
Do you consider yourself to have a disability?


Yes




No 




1

